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Purpose 

The GM Budget Overview report enables users to view a grant’s budget, actuals and balances. This report 
is helpful for grant analysis and reporting requirements and can be accessed by using transaction code 
GMBDGTOVIEW (GM Budget Overview) or GMGRANT (Display Grant Master). Users can analyze a 
grant’s External and Internal Funds (e.g., Cost Sharing, IDC Recovery and Program Income) and the 
related activities to ensure compliance with their reporting requirements. 
 
Process 

1. Go to the SCEIS website (sceis.sc.gov). 
2. Click the SCEIS Logins tab. 
3. Click the ECC & BW DUO Login link. 

 

4. Enter your SCEIS ID followed by “@sceis.sc.gov”. 
5. Click Next. 

   

6. Enter your Password. 

https://sceis.sc.gov/
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7. Click Log in and complete the DUO process. 

 

8. Click the Production SAP Logon icon. 

 

9. In the Command field, enter transaction code GMBDGTOVIEW and press Enter on the keyboard. 
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10. The following selection screen displays. Users can enter/select criteria such as Grant and GM 
Document Type. 

 

11. Enter the Grant value or select from the dropdown. 
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12. Under the View section, check the box for All Dimensions. 

 

13. If the Grant to be displayed has passthrough budgeting, check the box for Passthrough 
Consolidation. 

14. Click the Execute icon. 
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15. The report displays. 

 

16. Expand the subsections to view details. 
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17. If the Grant has any Cost Sharing, IDC Recovery and/or Program Income Funds, click the Internal 
Fund section. 

 

18. The Grant’s related Budget, Actuals and Delta balances display. 
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19. Click the Collapse External Fund icon to have an expanded view of the Internal Funds section. 

 

20. Once collapsed, the Internal Funds section can be fully displayed. 
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21. In the Internal Funds section, expand the subsections to view details. 

 

22. Click the Back icon to return to the report’s selection screen. 
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23. Enter another grant value to evaluate OR click the Exit icon to exit the report. 

 

24. The GM Budget Overview report can also be accessed through transaction code GMGRANT. From 
the SAP Menu screen, in the Command field, enter GMGRANT and press Enter on the keyboard. 

 

25.  The Display Grant Master screen displays. Click the Budget Overview button. 
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26. The GM Budget Overview screen displays. 

 

27. Click the Expand Selection icon. 

 

28. The Selection section opens. Check the box for All Dimensions. 
29. Click the Execute icon to view the Grant’s Budget, Actuals and Delta data. 
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30. Expand each section to view more details. 

 

31. Click the Back icon to return to the report’s selection screen. 

 

 

 

 

 

 

 



Quick Reference Guide 

Report – GM Budget Overview 
 
 
 
 

12 of 12  Rev. 2025-5-28 

32. Enter another grant value to evaluate OR click the Exit icon to exit the report. 

 

 

 

 

 

 

 

 

 

 

 

 

If you have difficulty using this procedure, contact the SCEIS Service Desk at  
803.896.0001 and select option #2. 


