Quick Reference Guide

I
Report - GM Budget vs. Commitment/Actuals SC E IS

Purpose

The Grants Management (GM) Budget vs. Commitment/Actuals report enables users to view grant
budgets, commitments and actuals. Users can display and review grant data needed for grant analysis
and reporting requirements. This report can be accessed using transaction code S_ALN_01000003
(Budget vs. Commitment/Actual Line Items). Users can manage the report layout based on their
preference and view reference documents related to the grants’ postings.

Process

1. Gotothe SCEIS website (sceis.sc.gov).
2. Clickthe SCEIS Logins tab.
3. Clickthe ECC & BW DUO Login link.

~ @ SCEIS Logins = Seuth Carolina © X =+

&« [¢] Iﬁ'o sceis.sc.gov/pageaspx?id=93 I

B £ Time Allocation @Y SCEIS website [N Linked| ing & SRTPortal ) SRQPortal 3, halus @ MySCleaming Tools EJ Training Schedule S... U Procurement Services @ Solicitation Attachm... @ Inventory Managem...

[®] | site Map | Privacy | Disclaimer
E—

NE SOUTH CARGLINA DEPARTITIT-OF ADSRSTRATICN

Home = SCEIS Logins

About SCEIS SCEIS Logins

Training

Finance SCEIS Central

HR & Payroll (Comptreller General's Office Payroll Schedule - Click this link for details about how your SCEIS Central access may be affected.)
Materials Management )

Reporting |Ecc & BwW DUO Login|

Imaging SRM State Employee L.

Technical

T T U S,

4. Enteryour Enter your SCEIS ID followed by “@sceis.sc.gov.”
5. Click Next.

SCEIS Login Example
sceisid@sceis.sc.gov

Single Sign-On

SCEIS ID with domain in email address format o

ABC123456@sceis.sc.gov

Next

Secured by Duo
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6. Enteryour Password.
7. Click Log in and complete the DUO process.

SCEIS Login Example
sceisid@sceis.sc.gov

Single Sign-On

ABC123456@sceis. sc.gov edit

Password e

Login

Secured by Duo

8. Click the Production SAP Logon icon.

Apps
All (5) Favorites (0) e
ke i W Y i
7 v 7
-
BEX Analyzer 7-3 ECC Training SAP Notepad_SCEIS Production SAP Production SAP
Logon Logon Logon Custo...ers

9. Inthe Command field, enter transaction code S_ALN_01000003 and press Enter on the keyboard.
[ Menu Edit Favorites 9@5 System
& |s_aw_o1o00003 ~| G Cc @
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10. The following selection screen displays. Users can select criteria such as Grant, Grant Group,
Sponsored Program, Sponsored Class, etc.

Budget Vs. Commit./Actual Journal
(10)
Options
Company Code [eatjey to (]
Grant: to F’
(Grant Group
Sponsored Program to E
Sponsored Class to L
Fund to G
Sponsor to =
Posting Date to
Passthrough Consoldation
Budget
Budgat Version 0
| Subtotal per Timasice
Show Payments

Show Al Sponsored Objects
Show Valdity Periods in Range

Report Cumency
Report currency
Conversion Date
Exchange Rate Type

Report Extraction
* By Grant
By Grant/Fund/Prog
By Grant/Fund/Prog/Cass

11. Enter or select from the dropdown the Grant number.
Note: Other fields such as Sponsored Program, Sponsored Class and Fund can also be
entered/selected to narrow the search.

12. Click Execute.

Budget Vs. Commit./Actual Journal

o=
Opf
Col e SCo1 to

Grant Group
Sponsored Program
sponsored Chss

Fund

Sponsor

Posting Date to
Passthrough Consolidation

GBI E
CCCCRCE

g

Budget
Budget Wersion
| Subtotal per Timesice
Show Payments
show Al Sponsored Objects
Show Vabdity Penods in Range

Report Currency
Repart currency
Conversion Date
Exchange Rate Typa

Report Extraction
*) By Grant
By Grant/Fund/Prog
By GrantyFund/Prog/Class
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13.The selected Grant’s budget, commitments and actuals displays.

Budget Vs. Commit./Actual Jowrnal

¢ oLk Bas O @

oot ogam  Seareec Cam GAAGIT OweRam  RncAwe  GeRCmow IS Be Fune Covcr Sunond Progm et et VT Budgen Ameurt Duoe Amkie Arout 513
5500 ACMINGTRATION - ALOC PR3V SECTOR " 300.000.90 000

0 BM0 ACMISTRATION  ALOCOTHER - 0040 w80
00 3900 ACMIVSTRATION ALLOCATION BNTITES " 300,009 40 a0 Lm0
560 AN TRA TICR - Batwese LY
79000 3500 ACMIMSTRATION B 300000080 0 TR0
000 ACHINLTRATION ¥ = P 259000000
50 3900 ACMINS TRA TSON " 73,0080 200 239500000
5560 ACMINS TRA TN " 15000000 o 2ak0e00
2000 ACHINS TRATION " 7300080 008 1m0
0 B0 ACMINETRATION RS Y o AVR00M
00 3300 AOMINISTRATION " 7500040 05 450000
550 ACMINES TRA 1IN [ " T 00t0 a5 asmomie
00 3590 ACMISTRATION TRANSPORTATION " 500020 om0 4mme0%
500 ACHINS TRATION  TRAVIL " ey o aseckm
500 ACHIMSTRATION  UTLITES " 113.000.00 00 400030
£500 ACMINI TRATIN X EXRN " 17300040 W AN
" 330080 500 3W0R30N0
- 190040 o Astkses
" 165,000.80 000 3100080
" Ao o Avmem
LT POUER AT " 15,0000 08 3500000
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CONTAACTUAL SORVES “ 7,508.20 008 33003000
MLOCATION BTITHS u 10000 [ e
N ALOC PR SECTOR " 12000020 S0 30N
CONTRAC AL SORVILS MMM TR0 BINO " [ 0 AT
I CONTAACTIAL SERVRS 3GLAI . DSOCANINC_DIND " (3 0000 5332450.00

1 CONTRACTN, SIRVEES = [ om 3IENN 5

i CONTRACTIAAL SIRVACES 30 DICAAII DO "% 040 LIS ENUASNM &

CONTRACTOML SORVIRS 3 » [ oM ANAMN0M 3

ONTAAC AL SERVEES 5 % 080 310000 ANYeNN &

CONTRACTIAL SERVICES £ [ oM 3IeM 5

00 D0 AOMIMSTRATICN  CONTRACTIN, SERVIES  S000M0000 4 - 20 L SIAZMM R
AIILI0S0 149000 2,3(A290.00

14. Click the Change Layout icon to view other options in the report.

Budget Vs. Commit./Actual Journal
Q@ O HITHT 0| HEE S

Posting Dates:  01/01/1900 - 12/31/9999 @
Budget Version: 000-SC Budget
Currency: Grant Currency

15. The pop-up screen displays. Select a Column Name under Column Set to view. Click the Show
Selected Fields icon to move it to Displayed Columns. Repeat as needed for other Column
Names.

2 Change Layout

IS EYES 0 [Fu.
Displayed Columns Column Set
Column Name Column Name

BRI, 55 e ea T P SO R Amount CC Currency

Fecal Year > Amount GrantCurrency ¥
Fund _ Asset

Sponsored Program LD L gudget Amount

Sporsored Class Budget Phase

G/L Account Budget Status

Commement Item Show Selected Feids (F7) ¢

Functional Area Busness Area

Cost Center Busness Transaction

WBS Element Entry Date

Funds Center - Busness Transaction -
Funded Program - Cass Type -

v x
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16. Press Enter on the keyboard OR click the Transfer icon to transfer the Column Name.

 Cokumn Selection | Vaw - Dsply

CISEIFYED U1 I
Displayed Columns Column Set

Coumn Name Colurn tame

Facal Yex v Amount GrantCurrency v
Fund Assot

Sponsored Program | P  Budget Amount

Sponsored Cass 4| Budget Phase

G/L Account | Budget Status

Commitment Jtem Budget Valdey Nurmber

Functonal Area Busness Area

Cost Center Business Transaction

WES Eement Entry Date

Funds Canter - Busness Transaction -
Funded Program v Class Type v

17.The user is returned to the report. Under the Ref. document column, click the document nhumber
to view the details of a Reference Document.

Budget Vs. Commit./Actual Journal
a@nT_uTabh #=e B

Posting Dates:  0L/01/1900 - 12/31/99%9
Budget Version: 000-5C Budget
Currency:

Geant Qurrency

Gant “ Yexr Fend Sponsored Prognm  Sponsored Cass. GLAcount CmmeRem  Func. Ared  CostCenter  WES Ble Funds Center Funded Progam  PostrpDite  Ref. document VT Budget Amcunt Ivoce. Avalibls Amount Sttin

DSMI0EMOIZS 2025 50550600 DS00 ADMMNISTRATION ~ALLOC PRIV SECTOR 07/01/2024 1050 R 500,000,00 0.00  500,000.00
2025 50550000 D500 ADMNISTRATION ~ALLOC-OTHER 070172024 10MS2R0 R 20,000,00 0.00  520,000.00
2025 50550000 D300 ADMMNISTRATION ~ALLOCATION ENTITES 07/01/2024 1000320 R 500,000,00 000  1,020,000.00
2025 S0550000 D500 ADMBISTRATION CONTRACTUAL SERVICES 07/01/2024 100052520 Ri 250,000.00 0.00  1,270,000.00
2025 50550000 DS00 ADMNISTRATION EMPLOYER CONTRS 07/01/204 10520 R 1,000,000.00 0.00  2.270,000.00
2025 50550000 D300 ADMMNISTRATION FIXED ASSETS(NON-CAP 07/01/204 10005220 M1 250,000.00 000 2,520,000.00
2025 50550000 D500 ADMINISTRATION FIXED CHARGES & CONT 07/01/2024 100052920 R 75,000.00 0.00  2,595,000.00
2025 SO550000 D500 ADMNISTRATION LIGHT POWER HEAT 07/03/2024  10MSRS0 R 150,000.00 0.00  2,745,000.00
2025 50550000 D500 ADMINISTRATION PERS SVCS-TEMP GRANT 07012024 10MS2820 R 75,000.00 0.00  2.520,000.00
2025 50550000 D300 ADMMNISTRATION PERSONAL SERVICES 07/01/202¢  10MS320 R 1,750,000,00 0.00  4,570,000.00
2025 SOSS0000 DSO0 ADMIMISTRATION PERSONAL SVCS-TEMD 07/03/202¢  10MSR2S0 R 75,000.00 0.00  4,645,000.00
2025 50550000 D3SO0 ADMMNISTRATION ~SLPPUIES & MATERIALS 07/01/202¢  10M0SRR0 K 25,000.00 0.00  4,670,000.00
2025 50550000 D300 ADMINISTRATION TRANSPORTATION 07/01/204 100052820 R1 25,000.00 0.00  4,665,000.00
2025 50550000 D500 ADMNISTRATION TRAVEL 07/01/2004 100050 R 15,000.00 000 4,710,000.00
2025 S0S50000 D500 ADMNISTRATION UTRITES /012024 10MSRSN R 115,000.00 0.00  4,825,00000
2025 50550000 0500 ADMMNISTRATION IDC DPENSE 07012024 100512920 R 175,000.00 000  5,000,000.00
2025 50550000 DS00 ADMINISTRATION UTRITES 02/10/2025 1000532530 R1 $,500.00 0.00 5,005,500.00
2025 50550000 0S00 ADMGNISTRATION TRAVEL 02/10/2025  10MSR2530 R 12,500.00 0.00  5,018,000.00
2025 50550000 D300 ADMNISTRATION ~TRANSPORTATION 02/10/2025 10MS12500 R 105,000.00 0.00  5123,000.00
2025 50550000 D300 ADMINISTRATION SUSPLIES & MATERIALS 02/10/2025 10005120 M1 25,000,00 0.00  5,148,000.00
2025 S0S50000 D500 ADMINISTRATION LIGHT POWER HEAT 02102025 105350 R 15,000.00 000  5163,000.00
2025 S0SS0000 D500 ADMNISTRATION FIXED OWRGES & CONT 02/10/2025 18,000.00 0.00  5181,000.00
2025 50550000 0500 ADMINISTRATION ~CONTRACTUAL SERVICES 02/10/2025 7,500.00 0.00  5,188,500.00
2025 S0550000 D500 ADMBISTRATION ~ALLOCATION ENTITES 02/10/2025 15,000.00 000 5203,500.00
2025 SOS50000 DSO0 ADMIMISTRATION - ALLOC PRIV SECTOR 02/10/2025 130,000.00 0.00  5333,500.00
2025 50550000 D300 ADMMISTRATION CONTRACTUAL SERVICES 5020060000 5020080000  DS0_DEMO  DSODAA0000 DS00AADO.. DSO0AAO00_DEMO 01/22/2025 0.00 0.00 53333000 R
2025 50550000 DSOO ADMINISTRATION ~CONTRACTUAL SERVICES 5020120000 5020120000  DS00_DEMO  DSO0AA000S DSO0AADO.. DSOOAAS000_DEMO 01/22/2025 0.00 51000  53328%.00 R
2025 0550000 DS00 ADMMNISTRATION CONTRACTUAL SERVICES 2000010000 2000010000  DS00_DEMO 012212025 0.00 0.00 533285000 5
2025 SOSS0000 D500 ADMDISTRATION CONTRACTUAL SERVICES 5020120000 5020120000  DS00_DEMO  DSO0AADODY DSODAADO . [DS00AAGG00_DEMD | 01/23/2025, 000 1435000 531850000 R
2025 30550000 D300 ADMINISTRATION CONTRACTUAL SEVICES 2000010000 2000010000  DS00_DEMO 01/23/2025 0.00 000 531850000 S
2025 50550000 D500 ADMMMISTRATION CONTRACTUAL SERVICES 5029120000 5020120000  DS00_DEMO  DSODAADO0S D500AAD0.. DSOOAAG000_DEMO 01/23/2025 000 510000 531340000 R
2025 50550000 D500 ADMBNISTRATION CONTRACTUAL SERVICES 2000010000 2000010000  DS0_DEMO 0172372025 0.00 0.00 531340000 5
2025 50550000 DSO0 ADMMISTRATION ~CONTRACTUAL SERVICES 5020080000 5020080000  DS00_DEMO  DS0DAA0000 DS00AADO.. DS00AADO00_DEMO  03/11/2025 0.00 0.00 531329000 R

5,333,500.00 19,950.00  5,313,25%0.00

18. The Reference Document’s details display.

% . Display Document: Data Entry View
DG XS Hraes 380808y urency 0 General Ladger View

Data Entry View

Document Number | 303293742¢ Cormpany Code Fecal Year 2025

Document Date  |12/15/2024 Posting Date 01/23/2028 Period 7

Reference s5e Cross-Comp.No.

Currency vso

CIREVE A0 TEI IRN TN ) - B

Documentio  CoCd ° Rem PX SCAccount Omee kem  Descrption Amount TPBA BusA Fund Partner Fund Gant Cost Center Func, Area R
(30329374867 sC 1 31 70002946 20000100 VERIZON COMMUNIC 14,350.00- 05

3032937486  SC 2 40 50201200 50201200 CELLULARPHONE SV.  14,350.00 0S. 0550 DS001DEMOL.. DS00AAD0.. D3SO OE. O
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19. Click the Back icon to return to the report.

[ Document Edit Goto  Extras 59&@ Environment  System  Help

o qa[cke cur core In om

20. Click the Back icon again to return to the report’s selection screen.

[ Document Edit Goto Extras Eeﬁ@ Environment  System  Help

@ Jcafebe cur vcon @R om
21.Under the Report Extraction section, the layout defaults to By Grant.
Rt Cumrancy
Repart dumimdy
Comwersion Cute

22.Users can select other Report Extraction options by clicking on the related radio button. The By
Grant/Fund/Prog option is selected below.
23. Click Execute.

Budget Vs. Commit./Actual Journal

[ele | =

£ 23]
C de scol to (=]
Grant D5001DEMO125 to =
Grant Group
Sponsored Program to |E|
Sponsored Class to [ = |
Fund to |?
Sponsor to |i|
Posting Date to

Passthrough Consoldation

Budget

Budget Version 0

+ | Subtotal per Tmeslice
Show Payments
Show All Spensored Objects
Show Validity Periods in Range

Report Currency
Report currency
Conversion Date
Exchange Rate Type

Report Extraction @

©By Grant/Fund/Prog] |
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24.The report now displays by Grant, Fund and Sponsored Program:

Budget Vi Commit. /Actual Journal
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Pocting Dutas  FL007 1800 . LI 900

Bodut Vi B

Curmency. Gt Carenc

e " et T T st howe Saiger 4 [ L e e L

OIS | sns0000 110 (e ACSSIEN] S AXN 0
e pon e LR Y L ek N 1w
Py o M a0 R Nvem
200, 000.0¢ a3 LEmeos 02 e e e oo o
R e LT el L8 LI Theam
L0000 2 e 22maen 100 LIMAAR. 1059000
Dame.is e 2mmon 685 20000000 0000
LT e Tnaees 10 2nema e
TS0 [ v e s U 19,800 00
TR0 20 000 s 900 Lm0 790008
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11000 A riaos AT 12,000.00
LK e e LG 60 LA 0s e %
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1L000.0¢ M 53805000 L omes L0000

25. Click the Back icon to return to the report’s selection screen.

[ Document Edit Goto Extras Eet@ Environment  System  Help

& . qa DHE SR 00 D @B

26. The By Grant/Fund/Prog/Class Report Extraction option is selected below.
27.Click Execute.

Budget Vs. Commit./Actual Journal

E S
—

C:@de 5C01 to

|. =1
Grant D5001DEMOL2S to = |
Grant Group

Sponsored Program to L
Sponsored Class to E
Fund to (=]
Sponsor to li‘
Posting Date to

Passthrough Consolidation

Budget
Budget Version 0
+|Subtotal per Tmeslce
Show Payments:
Show All Sponsored Objects
Show Vakdity Periods in Range

Report Currency
Report currency

Conversion Date
Exchange Rate Type

Report Extraction
ST 25
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28.The report now displays by Grant, Fund, Sponsored Program and Sponsored Class.

Budget V. Commit./Actual Journal
azeesanesmosm @
Pasting Dutes:  SL3 1000 - SIIL0NE
N e ]
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29. Click the Back icon to return to the report’s selection screen and enter other data as needed.

= Document  Edt  Goto  Extras Eett@ Environment  System  Help

@ -lqdfele cur sons BE om

If you have difficulty using this procedure, contact the SCEIS Service Desk at

803.896.0001 and select option #2.
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