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Purpose 

The Grants Management (GM) Budget vs. Commitment/Actuals report enables users to view grant 
budgets, commitments and actuals. Users can display and review grant data needed for grant analysis 
and reporting requirements. This report can be accessed using transaction code S_ALN_01000003 
(Budget vs. Commitment/Actual Line Items). Users can manage the report layout based on their 
preference and view reference documents related to the grants’ postings. 
 
Process 

1. Go to the SCEIS website (sceis.sc.gov). 
2. Click the SCEIS Logins tab. 
3. Click the ECC & BW DUO Login link. 

 

4. Enter your Enter your SCEIS ID followed by “@sceis.sc.gov.” 
5. Click Next. 

   

https://sceis.sc.gov/
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6. Enter your Password. 
7. Click Log in and complete the DUO process. 

 

8. Click the Production SAP Logon icon. 

 

9. In the Command field, enter transaction code S_ALN_01000003 and press Enter on the keyboard. 
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10. The following selection screen displays. Users can select criteria such as Grant, Grant Group, 
Sponsored Program, Sponsored Class, etc. 

 

11. Enter or select from the dropdown the Grant number.  
Note: Other fields such as Sponsored Program, Sponsored Class and Fund can also be 
entered/selected to narrow the search. 

12. Click Execute. 
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13. The selected Grant’s budget, commitments and actuals displays. 

 

14. Click the Change Layout icon to view other options in the report. 

 

15. The pop-up screen displays. Select a Column Name under Column Set to view. Click the Show 
Selected Fields icon to move it to Displayed Columns. Repeat as needed for other Column 
Names. 
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16. Press Enter on the keyboard OR click the Transfer icon to transfer the Column Name.  

 

17. The user is returned to the report. Under the Ref. document column, click the document number 
to view the details of a Reference Document. 

 

18. The Reference Document’s details display. 
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19. Click the Back icon to return to the report. 

 

20. Click the Back icon again to return to the report’s selection screen. 

 

21. Under the Report Extraction section, the layout defaults to By Grant. 

 

22. Users can select other Report Extraction options by clicking on the related radio button. The By 
Grant/Fund/Prog option is selected below. 

23. Click Execute. 
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24. The report now displays by Grant, Fund and Sponsored Program: 

 

25. Click the Back icon to return to the report’s selection screen. 

 

26. The By Grant/Fund/Prog/Class Report Extraction option is selected below. 
27. Click Execute. 
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28. The report now displays by Grant, Fund, Sponsored Program and Sponsored Class. 

 

29. Click the Back icon to return to the report’s selection screen and enter other data as needed. 

 

 

 

 

 

 

 

 

 

  

If you have difficulty using this procedure, contact the SCEIS Service Desk at  
803.896.0001 and select option #2. 


