Quick Reference Guide

Transaction - Display GM Budget Document SC E IS

Purpose

This document explains how to display a grant’s budget document through the Grants Management (GM)
module using transaction GM_DISPLAY_BUDGET. This transaction enables users to view the details of a
grant’s budget document. Users can also use GM ERP Central Components (ECC) reports to view a
grant’s budget, such as the Availability Control (AVC) Overview for Grants Management Dimensions
Report (transaction code ZGMAVCOVRW), GM Budget Overview Report (transaction code
GMBDGTOVIEW) or the Grants Management Line Item Display Report (transaction code
ZS_PLN_16000269).

Process

1. Gotothe SCEIS website (sceis.sc.gov).
2. Clickthe SCEIS Logins tab.
3. Clickthe ECC & BW DUO Login link.
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Technical

4. Enteryour SCEIS ID followed by “sceis@sc.gov.”
5. Click Next.

SCEIS Login Example
sceisid@sceis.sc.gov

Single Sign-On

SCEIS 1D weth doamdin in &mad addréss ormal 9

ABC123456@ S0 S0 gov

Mext

Setured by Dun
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6. Enteryour Password.
7. Click Log in and complete the DUO process.

SCEIS Login Example
sceisid@sceis.sc.gov

Single Sign-On

ABC123456@sceis. sc.gov edit

Password e

Login

Secured by Duo

8. Click the Production SAP Logon icon.

Apps
All (5) Favorites (0) e
ke i W Y i
7 v 7
-
BEX Analyzer 7-3 ECC Training SAP Notepad_SCEIS Production SAP Production SAP
Logon Logon Logon Custo...ers

9. Inthe Command field, enter transaction code GM_DISPLAY_BUDGET and press Enter on the
keyboard.

=y Menu  Edit  Favorites @5 Systermn  Help

& |lEM_DIsPLAY_BUDGE ~ | < o g
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10. Click the Action Bar On button.

= Document Edk Goto Extras Enwonment System Heb
(V] 1 {H Qe LHR 00 DR @
®. GM - Display Posted Document
D R 7 @ @ 37 Budget Overview
Document Number 1[@!50335551‘)0 @ Check OK
k=] 4 Header | Addttional Information |
Process ENTR Enter v Cumrency USD Document Status ' Posted v
Grant U1201TEST12S Document Date  |07/01/2024' Reversal Status Normal v
GM Doc Type 04 Budget Version 0 Budget Status R Released -
Header Description U120 test grant Reason Code
(%)t View | Herarchy view _
(&)%) 5 &=L
Lne “ Vaid from Date Vakd to Date Fund Sponsored Program Sponsored Class r  Net Amount Posting Date Te..
Class Type E Expenses « 5,000,000.0.
0000.. 07/01/2024 08/31/2025 449090.. U120 PROJECT ADMIN  ALLOCATION ENTITIES 2,000,000.00 07/01/2024
0000... 07/01/2024 08/31/2025 449090.. U120 PROJECT ADMIN  CONTRACTUAL SERVICES 1,000,000.00 07/01/2024
0000... 07/01/2024 08/31/2025 449090.. U120 PROJECT ADMIN  OTHER EXPENSE 2,000,000.00 07/01/2024

11.The left side of the screen shows the GM budget documents processed with the corresponding
document status (e.g., Held, Posted). Click the bottom right corner of the yellow bar to view more

options.
=3 Do Ede G Extrjs  Empreserwnt System Heb
@ *"dB @@ DHE oD BE @
# . OM Budget - Display Posted Document

Acienfaroff [0 fr o0 2 qF 5% =
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|My Postad Dogamants

G| & || Max s =200 Header | Additional Informaton
Doc Hum Grank GM DocTy... Pre< m‘m
4000135540 DSOOITEST12S  C4 ENTR ENTR Erter
4000135541 DS001TEST1ZS 4 ENTR Geant UL201TESTEZS
4DO013SS42  DSOOITESTIZS  C4 ENTR o Do Trs o
100053551 UI201TESTI2ZS D4 ENTR Headar Descriosion UL20 test grant
1000533550 DS001TESTIZS 04 ENTR
10DGSIZS4T  DSOOLTESTIZS 04 BNTR
1000001282 | PR40NS0SAS06 D4 ENTR L) g0 Lk VieW | Hisrarchy View
1000D00HED  PRMOLBZS6I0G D4 ENTR
10DDDOEIST  PR4OLEZL00T o4 ENTR .& L
10D0D0NISE  PZAOIEZL0007 04 ENTR P T T
Class Type E Expenses
0000, 07012024  OB/3L[2025
0000 OFO0Lf2024  OBF3L02%
0000 OFf01/2024  ORXL025
30f8

2 Budgut Dvervitw

B Cheds 0K

- Cumascy TSk Dooumant States | Podted -

Dacurmest Date 07/0L72024| Rewersal Status Hormral -

Budget Verson 0 Budget Status R Beleased =

Regson Code
Fund Spongorsd Program Sporgored Thas e Hat Amount Posting Date T
= 5,000, 0, 0

S40000.. ULZ0 FROJECT ADMIM  ALLOCATION ENTITES 2/000,000.00 OFf01/3024
440000_. U120 PROJECT ADHIN - CONTRACTUAL SERVICES 1,000,000.00 071002024
440090_. U120 PROJECT ADHIN  OTHER EXPENSE 200000000 OT[01/2024
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12. If not already selected, click My Posted Documents from the dropdown.

(5" pocument Edt  Goto Bxtas  Emyooment  System Heb
(] *dH C@Q LUK vnon BE @
®. GM Budget - Display Posted Document
Acongxoft O R o 2 & 5o cBudget Overvew
[My Poszed Documests J Document Humber 1000633851 @ Check OK
Ny Hakd Documents ) RGEE Adduccal wicemation |
y Preposted Documents W DocTy. . Proc
N ™ i R I — s
Searchng Options § ENTR Gaant U1201TESTIAS Docurment Date  107/01/72024)  Reversdl Status Roemal i
Rmensions Fiter ENTR GM Doc Type 04 Budpet Verson 0 Budget Status R Rewaied v
A D RARAl ol Header Descrption U120 test grant Reason Code
1000532550 DSOOITESTI2S 04 ENTR
1000532547 DSOOITESTI2ZS 04 ENTR =
1000001282 P24018255506 04 ENTR |_ A stVew | Haerrchy Vew
1000001283 P24018256309 04 ENTR S =
1000001157  P24018210007 04 ENTR A9 8=,
1000001138 = P24018210087 - 104 SR Une © Vaid from Date Vald to Date  Fund Sponsored Program Sponseeed Cass Nt Amoont Postng Date Te
Class Type € Expernses * 5,000,000.0
0000.. 07/01/2024  O08/31/2025 449090 U120 PROJECT ADMIM  ALLOCATION ENTITEES 2,000,000.00 07/01/2024
0000 07/01/2024  08/31/2025 449090 U120 PROJECT ADMIN  CONTRACTUAL SERVICES 1,000,000.00 07/01/2024
0000 07/01/2024  08/31/2025 449090 U120 PROJECT ADNIN  OTMER EXPENSE 2,000,000.00 07/01/2024

13. Alist of the posted GM budget documents displays under the Doc Num column.

B pocewnt  Edr ot Exirgs  Eryronment  Symem  Hel
& *JH 0@ DHE DDoan BE SN
.| OM Budget - Display Posted Document
actonBroff [ B < 2 @ 50 £ 5 Budges Chenien
Hy Podtid Dadaants . Dooument Rember  L0DP0EIISS] B Ohecic 0K
= Header | Addmees] bnforation
M DocTy.. Proc
4 BNTR Prodess ENTR Entar b Cormency el Document St | Ported =
1= ENTE, Gt TIE0ITEFT L3S Documsnt Date PTGl  Reversl Satus Mgl =
o ENTR GM Doc Typa [T Bodpet Wermon D Bodgat Status R Relegiad =
o EMTR Header Descrgtnn L1130 nest grant Faasen Codd
] ENTE
L] ENTE =
o TR | LstView | Herrdvy New
(2] ENTR
™ EHTR o | | |
L EHIE Ling = Walid Som Date Vald to Date  Fund Sponsored Program Sponsored T B Mot Amount Postng Date Te
Chiss Type E Experses & 5,100, D00
000D O7/01/F034  0A/ZLI2025  440000. LUA20 PROMECT ADMIN  ALLOCATION ENTITIES 200000000 07012004
D000 870112024 DB/21/2025 445090 U120 PROMECT ADHIN CONTRACTUAL SERVIES 1000, 000,00 DT 0L 2024
OO 70X OBVIAF0ZS 445090 U120 PROMECT ADMIN - OTHER EXPEHSE 00000000 07012
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14. Double click the budget document number to be displayed. The document will appear to the right
of the Action Bar.

E pocoment Edt Goto  Exts  Enyronment  System  Help
& "lideda DHE DooD Bl @8
@#.| &M Budget - Display Posted Document
Acton Baroff [ fr &0 2 B G0 B Budget Dvenview
My Posted Docunents 3 Documesnt Humber  [Loosa2s47i0) @ Check OK
) 8] s 10 = e

Dochum  Gret GM [Ty Prod
4000135540 DS001TESTIZS 04 ENTR Enter = Curmancy s Docesrant Status | Poited -
4000135541  DS001TESTIZS Grant DEOOLTESTL2S Document Date | 02,25/2025]  Reversal Statuy hezrrai -
4000135542  D3001TESTIES &M Doc Type m Budget Version @ Budget Status RReiased =
1000532551 B Headar Descrption |DSO01TESTIZS Reason Code
3430 ] [12] EMNTE
1000532547 ] W am
..... . ™ e | UstWew | Hsrarchy View | Cost Sharing
L0001 283 [ ] ENTRE
1000001157 oooT 04 ENTR RGN
1000001158 0007 o4 BT Lne ° Vald from Date ValdtoDate  Fund  Sponsored Progam Sponsored Cass % Mgt Amount Posteg Date  Ta
Class Typss F Exponses « S00,000.0
D000 OFjoL 2024 121312026 SOES00 DS ADMIMES TRATION MLLCCATION ENTITEES S00,000.00 0770172024

15. Another option to view GM budget documents - if numerous budget documents have been
previously processed —is to click the Other Documenticon.

& pocument Edt Goto Extras Envronment System  Heb
1V v 4 H Q@ DHRE 048 BER @
®. GM Budget - Displa Document
AconBaron [ & < 5 ! () 3, Budget Overview
Document Number 110«3&..‘5?:.?0(“”” (QurieF4) @ Check OK
2 Heder| adseonai information
Process ENTR Enter v Cutrency UsD Document Status | Posted v
Grant U1201TEST125 Document Date  |07/01/2024] Reversal Status Normal -
GM Doc Type 04 Budget Verson [0 Budget Status RReleased  ~
Header Descrption U120 test grant Reason Code

i

AN | werarchy view |

|&)9)80) 58 )

Lne ° Vald from Date Vaid to Date Fund Sponsored Program Sponsored Cass £ Net Amount Posting Date  Te
Class Type E Expenses » 5,000,000.0

0000 07/01/2024 08/31/2025 449090.. U120 PROJECT ADMIN  ALLOCATION ENTITIES 2,000,000.00 07/01/2024

0000 07/01/2024 08/31/2025 449090.. U120 PROJECT ADMIN  CONTRACTUAL SERVICES 1,000,000.00 07/01/2024

0000._. 07/01/2024 08/31/2025 449090.. U120 PROJECT ADMIN  OTHER EXPENSE 2,000,000.00 07/01/2024
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16. When the pop-up screen displays, click the Effective button to view posted GM budget

documents.
= Rocument EdR  Goto Extrgs  Enyronment System  Meb
& v JH CQe DHR uids TN OoR
@ . GM Budget - Display Posted Document
AconBron ) R <0 2 § so i Py Qo = Budget Overview
Document Number 1000532551 @ heck 0K
s

U Hedder | Addronal Informaton |

Process ENTR Enter v Currency 0sp Document Status 'Posted v
Grant D1201TESTI2S Document Date
GM Doc Type 04 Budget Verson |-
Header Descrption U120 test grant

4

| A LstView | Herachy View

CYLAC I

Line ° Vald from Date Vald to Date Fund Sponsored Program Sponsored Class = Net Amount Postng Date  Te.
Class Type E Expenses * 5,000,000.0

0000.. 07/01/2024  08/31/2025  449090. U120 PROJECT ADMIN  ALLOCATION ENTITES 2,000,000.00 07/01/2024

0000.. 07/01/2024 08/31/2025  449090. U120 PROJECT ADMIN  CONTRACTUAL SERVICES 1,000,000.00 07/01/2024

0000.. 07/01/2024 08/31/2025 449090. U120 PROJECT ADMIN  OTHER EXPENSE 2,000,000.00 07/01/2024

17. A pop-up screen displays where values such as Grant, GM Document Type and Process can be
entered.

(g Pocument 03 Goto  Extas  Enyronment Systen HelD

@ v d{H CO@ DMK an o e on

5. oM Budget- MrwwwwM

Acontron D R 2 § 55
Document Number | 1000532551 Document Number |
| £Headet) acatonal information | | Gant —
Budget Verson
Process ENTR Enter v Currency v
Grant DI20ITESTI2S Document Date 0| GM Document Type
GM Doc Type o4 Budget Verson 0] Process
Header Description U120 test t
* rat Document Status

| ARV Hercchy View N Budget Status
(&) )60 58 il Maamum o, of Hes 500 G
Lne ° Vaid from Date Vald to Date  Fond Sponsored Program e
Class Type £ Expenses v $ |
0000.. 07/01/2024  08/31/2025 445060 U120 PROJECT ADMIN A et
0000.. 07/03/2024 08/31/2025 449090. U120 PROJECT ADMIN YOTY TYOSC TUAL SRV IO 1000 DOU0U O TUL U
0000. 07/01/2024 08/31/2025 449090. U120 PROJECT ADMIN  OTHER EXPENSE 2.000,000.00 07/01/2024
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18. Once the values are entered, press Enter on the keyboard or click the Start Search (ENTER) icon
to view the related budget documents.

Rocument Edk  Goto Extrgs  Enyronment Systern Nebd
< ~*dH CQ@ DHR uid ' R OB
% . GM Budget - Display Posted Document
ActionBxron ) R < 2 & &b s 5 Budget Ovenview
Docurment Number 1000532551 @ Check OK

(%] _Hestee| Acdronal mfoematon |

Process ENTR Enter v Cutrency USD Document Status Posted v
Grant U1201TEST12S Document Date : ’
[ Restrct Vakie Range (1)
GM Doc Type 04 Budget Verson
Header Descrotion (U120 test grant < Restvons |
(- r . Document Number
LSt Vew y Henrchy View ——— i
- - Grant (=} 050010eM0124 &) I
(&|% a8 = Budget Verson

Une  Vaid from Date Vald to Date  Fund Sponsored Program
Class Type E Expenses

0000.. 07/01/2024  08/31/2025 445090, U120 PROJECT ADMIN | Process
0000.. 07/01/2024 08/31/2025 445090. U120 PROJECT ADMIN
0000.. 07/01/2024  08/31/2025  449090.. U120 PROJECT ADMIN

GN Document Type

Document Status

Budget Status

Maxrmum No, of Hes S00 @

19. Double click the GM budget document to be viewed.

v Document Ede Goto Bags Engronment Sy
< " JH CQe UMK oo EM o
@, GM Budget - Display Posted Document
AtonBwon O R o0 2 @

(& Restrct Value Range (1)

2 Entres found

Document Number 1000532551

| Gleaderh Acstonl Information “ GM DocTy. Croy Versi  Proce. Grant Header Descripti.  Docussent Stat  Bdgt . Reas
. e < St | 04 uso 0 ENTR  DSO01DEMO12S Posted R
Process ENTR Entec . Currend " usD 0 BNTR  DSO010EMO12S Posted R
Grnt UI201TESTL2S Do @
G Doc Tyow o4 Sudpet
Header Descrption U120 test gaant
& _ ARV vy vew :
‘er -97 M T .‘» E(«rye_(‘!wd
Lne ° Vaid from Date Vald to Date  Fued Sponscred Program Sponsered Cass & Net Amount Postrg Date  Te
Class Type E Expenses * 5,000,000.0
0000 . 07/01/2024  08/31/2025 449050 U120 PROJECT ADMM  ALLOCATION ENTITES 2,000,000.00 07/01/2024
0000 07/01/2024  QE/3L/N02S 449050 . UI20 PROJECT ADMIN  CONTRACTUAL SERVICES 1,000,000.00 07/01/2024
0000, 07/01/2024 QE/31/2025 449050 UI20 PROJCT ADMMN  OTHER BXPENSE 2,000,000.00 07/01/2024
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20.The GM budget document is displayed. After viewing the budget document details, click the Exit
icon to return to the SAP menu OR click on the Other Document icon and repeat the previous
steps (9-19) to view another document.

[Z pocument Edt Goto Extras Enveonment  System  Hebp
g v H OHR oo @ W
®. GM Budget - Dj; @tﬂdooalment
ActonBaron [ & & 1 pos: £ [ Budget Overview
- Document Number (100053252010 @ Check OK
3] __fHeader | Addrional Information _
Process ENTR Enter v Currency USD Document Status ' Posted M
Grant DSO01DEMO125 Document Date 0172272025 Reversal Status Normal v
GM Doc Type 04 Budget Version 0 Budget Status R Released >
Header Description Reason Code
=) _fUBEVieW | Herarchy View | Cost Shang | Indrect Cost |
Y
Line ° Vald from Date Vald to Date  Fund Sponsored Program Sponsored Class £ Net Amount Posting Date Te..
Class Type E Expenses = 5,000,000.0
0000.. 07/01/2024 12/31/2026  505500.. D500 ADMINISTRATION ALLOC PRIV SECTOR 500,000.00 07/01/2024
0000.. 07/01/2024  12/31/2026  505500.. D500 ADMINISTRATION  ALLOC-OTHER 20,000.00 07/01/2024
0000.. 07/01/2024  12/31/2026  505500.. D500 ADMINISTRATION  ALLOCATION ENTITIES 500,000.00 07/01/2024
0000.. 07/01/2024 12/31J2026 505500.. D500 ADMINISTRATION CONTRACTUAL SERVICES 250,000.00 07/01/2024
0000, 07/01/2024  12/31/2026  S05500.. DS00 ADMINISTRATION EMPLOYER CONTRIB 1,000,000.00 07/01/2024
0000.. 07/01/2024  12/31/2026 505500.. D500 ADMINISTRATION  FIXED ASSETS(NON-CAP 250,000.00 07/01/2024
0000.. 07/01/2024 12/31/2026  505500.. D500 ADMINISTRATION FIXED CHARGES & CONT 75,000.00 07/01/2024
0000.. 07/01/2024  12/31/2026  S05500.. D500 ADMINISTRATION  LIGHT POWER HEAT 150,000.00 07/01/2024
0000.. 07/01/2024 12/31/2026  505500.. D500 ADMINISTRATION PERS SVCS-TEMP GRANT 75,000.00 07/01/2024
0001, 07/01/2024 12/31/2026  505500.. DS00 ADMINISTRATION PERSONAL SERVICES 1,750,000.00 07/01/2024
0001.. 07/01/2024 12/31/2026 505500.. 0500 ADMINISTRATION  PERSONAL SVCS-TEMP 75,000.00 07/01/2024
0001.. 07/01/2024 12/31/2026 505500.. D500 ADMINISTRATION  SUPPLIES & MATERIALS 25,000.00 07/01/2024
0001.. 07/01/2024 12/31/2026  505500.. DS00 ADMINISTRATION TRANSPORTATION 25,000.00 07/01/2024
0001.. 07/01/2024 12/31/2026  S5S05500.. DS00 ADMINISTRATION  TRAVEL 15,000.00 07/01/2024
0001.. 07/01/2024 12/31/2026  505500.. D500 ADMINISTRATION UTLLITIES 115,000.00 07/01/2024
0001.. 07/01/2024  12/31/2026  S0S5500.. DS00 ADMINISTRATION  IDC EXPENSE 175,000.00 07/01/2024
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If you have difficulty using this procedure, contact the SCEIS Service Desk at

803.896.0001 and select option #2.
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